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Workington Town Council

Protocol for Mayoral Engagements
Hosts/Organisers of functions to be attended by the Town Mayor of Workington (or the Deputy Town Mayor) in their official capacity are asked to ensure that this protocol is followed on ALL occasions.

1. The Town Mayor/Deputy Town Mayor should always be met at the agreed time and place on arrival at an engagement, preferably by the host/organiser or the person presiding.

2. The Town Mayor/Deputy Town Mayor should always be accompanied throughout their visit, by a person of suitable seniority in the hosting organisation, and never left on their own.

3. The Town Mayor/Deputy Town Mayor should always have all relevant background information about the event (and about the host organisation where appropriate) including an itinerary for the visit if applicable, well before the event (information to be forwarded to the Town Clerk’s Office on the form provided for the purpose). If the Town Mayor is to be asked to speak at an engagement, prior notice must be given to the Town Clerk’s Office, with any necessary background detail.

4. Verbal address:

The Town Mayor 

Mister Mayor (male) 
Lady Mayor (female)

The Town Mayoress/Consort 
Lady Mayoress (female)

Mister Consort (male)

The Deputy Town Mayor 
Mister Deputy Mayor (male)

Madam Deputy Mayor (female)

The Deputy Town Mayoress/Consort 
Madam Deputy Mayoress (female)

Mister Deputy Consort (male)

5. The Town Mayor/Deputy Town Mayor should always be introduced to other guests as “The Mayor of Workington, Councillor………….”

6. At formal concerts, presentations, shows, etc. held within the civil parish of Workington, the Town Mayor/Deputy Town Mayor should be announced into a room and all guests should remain standing until the Mayoral party sits down (please contact the Town Clerk for clarification if necessary).

At these engagements, time should be allowed for the Mayoral party’s departure (an announcement may be necessary so others at the event are aware). This is to prevent any unnecessary queues/crowding, etc., which may delay the Town Mayor/Deputy Town Mayor attending a following engagement.

Similarly, unnecessary queues/crowding, etc. must be avoided during functions, eg at intervals or when buffets or other refreshments are served. Again, an announcement may be necessary (please contact the Town Clerk for clarification).

 When a buffet is being provided at an event, again to avoid unnecessary queues/crowding, etc, it is strongly suggested that the Town Mayor/Deputy Town Mayor ‘opens’ the buffet.

7. At a formal event the seat reserved for the Town Mayor/Deputy Mayor should be on the immediate right and for the Mayoress/Consort or Deputy Mayoress/Consort on the immediate left of the person presiding, and in the middle of the front row of events such as concerts, shows, etc.
8. Unless the Mayor of Allerdale is present, the Town Mayor/Deputy Mayor should arrive last at engagements held within Workington civil parish, so please time events correctly.

9. In accordance with the Local Government Act 1972, the Town Mayor gives way in the Borough of Allerdale to the Mayor of the Borough, who in turn takes precedence over all other persons present. This applies on all occasions except when the Sovereign, or a representative of the Sovereign, is present.

10. It should be remembered that the Mayor is the first citizen of Workington and the Deputy Town Mayor, when representing the Mayor, acts in a similar capacity.

11. At official engagements in Workington, the Town Mayor/Deputy Mayor will normally wear the civic regalia (Mayoral chain and badge) but not the robes, which are normally reserved for major civic events hosted by the Council. If civic leaders from outside the Town (civil parish) are invited to functions in Workington when the Town Mayor is attending, and they wish to wear their own civic regalia, the Town Mayor’s consent is required. Please speak to the Town Clerk if this situation arises. 

12. The Mayoralty is a non-political Institution and the Mayor’s role is ceremonial as a civic leader and not party political in any way. Please ensure as far as possible that overtly political issues are not raised in conversation with the Mayor at functions and that Mayoral engagements are not used to lobby the Mayor for political purposes. 
