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Workington Town Council
Town Hall, Oxford Street, Workington, Cumbria, CA14 2RS
Telephone: 01900 702986
Email: office@workingtontowncouncil.gov.uk
Website: www.workingtontowncouncil.gov.uk


	WORKINGTON TOWN COUNCIL
JOB APPLICATION FORM




Workington Town Council is an equal opportunities employer, and your application will be judged
solely on merit and irrespective of ethnic origin, race, colour, gender, disability, age, trade union activity, marital status, religion, belief or sexual orientation or any other protected characteristic.

	Position Applied for

	Job title: 
Full time / part time: 



	Personal Details

	
Surname:
Forename:
Address:    


Mobile Phone No:
Email:




	Education and Qualifications
Please give details of your education and qualifications obtained plus those currently being pursued

	Secondary School, College, University, Other Establishment
	Dates
	Subjects studied and qualifications/grades obtained

	
	From
	To
	

	
	
	
	



	 Present or Most Recent Employment

	  Employer:
  Address & Post Code:
  Job Title:
  Current or Final Salary:
  Date Commenced:
  Leave Date or Notice Period Required:
  Reason for Leaving:
  Main duties and responsibilities:



	Employment History
Please list all your previous employment history in chronological order

	Name & Address of Employer
	Employment Period
	Job Title, Salary and Main Responsibilities
	Reason for Leaving

	
	From
	To
	
	

	

	

	

	

	


	Have you ever been employed by Workington Town Council before?
Yes ☐           No  ☐
If yes, please give details of when this was and the position you held.


	Please note that DBS checks will be required for all posts. 



	References
Please give details of two persons we can contact and would be willing to supply a reference for you.  We would prefer your referees to be your most recent employers including your current employer, if applicable.  References will only be obtained if your application is successful.

	Name:                                                                              Name:
Position:                                                                           Position:
Company & Address:                                                       Company & Address:


Email:                                                                               Email:
Tel. No:                                                                            Tel. No:

	Driving Licence

	Do you hold a current driving licence?                                         Yes ☐           No  ☐
Are you a car owner or do you have a car at your disposal?       Yes ☐           No  ☐
Do you have any current endorsements?                                    Yes ☐           No  ☐
If “yes” please give details:


	Interview arrangements & availability
If you have a disability, please tell us if there are any reasonable adjustments we can make to help you in your application, or with your recruitment process
Are there any dates when you will not be available for interview?

	








	Prevention of Illegal Working

	Are you eligible to work in the UK?                                                                          
Do you require a work permit to take up employment in the UK?        Yes ☐           No  ☐

The Council has legal obligations to ensure that you can work legally in the UK.  Prior to taking up any employment you will be required to provide evidence of a passport and/or other relevant documents on the approved list, to satisfy the Council that you comply with this requirement.

Are there any restrictions on your residing in the UK?                        Yes ☐           No  ☐

	Armed Forces 

	Workington Town Council offers a guaranteed interview scheme for Armed Forces Veterans whose last long term substantive employer was the armed forces.
If you meet this criteria a guaranteed interview will be offered, so long as your application can demonstrate you meet the essential criteria for the role. 
Are you an Armed Forces Veteran?                                      Yes ☐           No  ☐

	Relationships

	Do you have any friends or relatives working for Workington Town Council or who is a Councillor for Workington Town Council? 
(The answer to this question neither disqualifies you from consideration, nor enhances your employment prospects). 
Yes ☐           No  ☐
If yes, please give details:







	Declaration

	I declare that all the information given in the application is true, to the best of my knowledge and understand that verification checks may be made.  I also understand that if the information I have given is found to be untrue or misleading, this will be sufficient grounds for disqualification from appointment or dismissal from any employment gained.
Signed:

Date:
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